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1. Purpose 
To provide detailed information regarding Anti-Bribery and Corruption for Camco 
Engineering (Camco) representatives. 
 

2. Scope 
This Policy applies to anyone who is employed by or works with/at Camco, including 
representatives (whether permanent, fixed term or temporary), contractors, 
consultants, secondees, and directors wherever located (collectively referred to as 
representatives in this Policy). 

 
3. Policy 

Camco is committed to maintaining a high standard of integrity, respect & community 
confidence, and good corporate governance, including having a leadership role in 
setting and articulating corporate governance standards in Australia. 
Our Anti-Bribery and Corruption Policy forms part of Camco’s risk management 
framework, which includes Camco’s Risk Management Policy, Camco’s Representative 
Relations Management Plan, and other associated risk and compliance policies. 
This Policy is a critical component of Camco’s delivery on its strategic goal of ensuring 
trust, integrity, and resilience and outlines Camco’s requirements regarding the 
management of gifts and benefits to protect our reputation and minimise potential 
negative consequences for all at Camco. 

This Policy is also underpinned by the following values: 

o Be open 
o Be trustworthy 
o Be original 
o Be the example 

Under this Policy, a representative must: 

o Not give or accept gifts and/or benefits that compromise, or appear to compromise, 
integrity and objectivity in performing duties. 
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o Not give or accept gifts and/or benefits that cause, or appear to cause, a conflict of 
interest. 

o Record gifts or benefits worth $100 or more in the HR.TOO.110.1 Gift and Entertainment 
Notification Form. 

o Record in the HR.TOO.110.1 Gift and Entertainment Notification Form where a gift or 
benefit provided on behalf of Camco exceeds $100. 

o Decline gifts and/or benefits worth $400 or more (unless an exception applies). 

The Policy also applies globally. When traveling outside Australia, Camco representatives must 
adhere to local laws; however, this Policy's principles must be followed regardless of the 
country's specific bribery and corruption laws. If a country's laws are of a lower standard than 
this Policy, this Policy prevails. 

4. Definitions 

o Bribery: The offering, promising, giving, accepting, or soliciting of an advantage as an 
inducement for illegal, unethical, or breach of trust actions. 

o Corruption: The abuse of entrusted power for private gain. 
o Third Party: Any individual or organisation encountered during work, including clients, 

suppliers, distributors, business contacts, agents, advisers, government bodies, 
politicians, and political parties. 

4.1.1 Bribes 
Camco representatives are prohibited from giving, offering, promising, accepting, 
requesting, or authorising a bribe, whether directly or indirectly. 
 

4.1.2 Gifts and Hospitality 
The Group Manager People and Culture is responsible for managing gifts and 
hospitality for Camco. All representatives must declare gifts and benefits valued at $100 
or more in the HR.TOO.110.1 Gift and Entertainment Notification Form. 
Representatives are expected to decline gifts and benefits valued at $400 or more, 
except for specific work-related exceptions. 

 4.1.3 Approval Process for Gifts and Benefits 

o Representatives should discuss the offer of a gift/benefit with their manager before 
accepting it. 

o Representatives must enter any gift/benefit in the HR.TOO.110.1 Gift and Entertainment 
Notification Form within 5 working days. 

o Managers must process reported gifts and benefits within 5 working days. 
o Gifts/benefits should not be accepted on a recurring basis or split into parts of less than 

$100. 
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4.1.4 Acceptable Gift and Entertainment Expenditure  

Acceptable expenditures include tokens of appreciation or hospitality that are reasonable, 
proportionate, and comply with legal and ethical standards. 

Some examples of acceptable gifts and/or benefits: 

o Token gifts in business situations (e.g., seminars, conferences). 
o Gifts associated with professional association participation. 
o Ceremonial gifts from other organisations on behalf of Camco. 

Unacceptable circumstances include: 

o Cash or cash equivalent vouchers. 
o "Quid pro quo" arrangements. 
o Incomplete or inaccurate entries in Camco’s records. 

4.2 Facilitation Payments 

Facilitation payments, intended to expedite non-discretionary actions, are prohibited under 
this Policy, regardless of legality in local laws. 

4.3 Donations and Contributions 
Donations must be approved by the CEO and Group Manager People and Culture within 
approved financial limits. All donations are disclosed in Camco’s Annual Financial Report 
under Corporate Governance. 
 
4.4 Charitable Contributions 
Representatives may support causes and charities with Camco approval, ensuring compliance 
with local laws and ethical standards. 

 
5. Responsibilities 

o All representatives must read, understand, and comply with this Policy. 
o Detection and reporting of bribery and corruption are responsibilities of all Camco 

representatives. 
o Immediate reporting of suspected breaches to management or the Executive 

Management Team. 
o Disciplinary action may be taken for breaches, including termination. 

6. Record-Keeping 
Camco must maintain accurate financial records and internal controls related to third-
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party dealings. All hospitality and gift expenses must be documented and reviewed 
periodically. 
 

7. Expectations 
Approval for gifts and entertainment above $400 requires CEO authorisation, 
documented in the register. 
 

8. How to Raise a Concern 
Representatives must report suspicions or breaches promptly to management or use 
Camco’s whistleblower policy for confidential reporting. 
 

9. Monitoring and Review 
Regular reviews and audits of records ensure compliance with this Policy and identify 
emerging risks. 
 

10. Questions 
For clarification on this Policy, representatives should contact their supervisor or the 
Administration Manager and Assistant HR Manager. 


